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1P is suggested that we Qroceed in the order listed below to effect transfer

of SS5U employees, records, property and funds to the CLG effective as of

- 20 October i4946:

Busgic Points to be ziesred by Hesponsible Officials in CIG

i. Secure approval of itetter authorizing the establishment of "Working Fumnd".

<. Give provisional security clearance to all SSU field employees, so that
they may be picked up by Clu.

S betermine status of foreign CLG iissions with respect to their relatiomship

. with militsry commanders and Embessies and Legations abrosad.

4.+ Secure clearance from War Department for the transfer of sll assets of SSU
to the ClG.

5. After the above points are clarified dispatch cable to each Chief of Mission
abroad wuvising that CIG will take over missions on <0 QOctober and outlining
general duties and responsibilities of m¢351ons and general policies to be
foliowed in operating under CIG.

After the sbove points have been cieared the Adm. Divisions shouid prepare and
dispateh a cable to the field:

Points to be included in cable to the field

L. The effective dute of liguidation of SSU activities in the field will be
19 Qctober 1946. The effective date of pickéng up ail employees, Iecords,
and property by CIG will be 20 October 1946.

<. The effective date of withdrawing end/ or transferring all SSU funds and
setting up CIG funds wiil be .

S» SSU cash and advances wiil be taken up by CIG and hendled in the folilowing
Menner: '

4o ALl employees will be picked up by ClG at same salary rate they received under
&SU. However, job descriptions will be required and later classifications will
be based upon duties and responsibilities of such eaployee, .

5. 414 sadaries and ail other expenses of foreign missions will be paid from
gpecial Funde" after <0 October 1946,

6. Employees transierred who had civil Service Status under CIG wiil retain
status after tran sfer to CIG. Retirement deductions, tond and insurance
deductions etc. wiil continue to be made from their salary in Wash,

7. Overseas Data Sheets wisl be prepared in Wash. and forwarded to field. They
must be signed by the employee and returned to Wash. not later than .

8. Chief of Mission must give each employee written notice oi termination from
$8U on or before 19 September i946. Termination to be effective s of COB
19 Oetober 1946,

Employees who ure in a travel status in comnection with & change of official
station cannot be transferred to €ilu untii after the date of arrival at his
new post of duty. Employees in & temporary travel status as of <0 October will
have to be proviced with €Iu trevel oruers covering travel after midnight

of 19 October.

request that all employees be required to stey &t their stations on Oet. 1090
excepb in cases of extreme emarvivos--
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4l. any SSU vouchergﬂ'obligations iresented for paym®® after XtQaxakax 1946
will be forearded to Washington for payment.

l<. Any SSU unvouchered obiigations presented for payment after 1 November 1946
will be handled as follows: '

15. On <0 October the Chief of esch Wission wiil be reguired tc send a cable to
Washington listing the name and official station of each employee in his
area and requesting that they be appointed to a positicn with CLG as of that
date.A separate list of militeryx personnel will also be sent reguesting
that they be assignea to CIG as of that date.

Arter the above mentioned cable is dispatched a pouch letter will followinmg
which will provide additional detailed instructions on the above points and
will transmit various forms with the request that they be executed and returned.

Adaitionali Points to be covered in Lettdr of Instruction to the Field

L. Request job descriptions for emch employee.

<. becure balence of Annual & sick leave 6f each employee as of COB 19 Qctober.

S Send out forms and secure new "Oath of Office" for each employee eff. <0 October.

4. Send out forme end secure new "No Strike Pledge" for each employee.

5. Send out forms wnd secure new "Engsgement Sheet" for each employee.

6. Send out forms and secure new {Security Forms" from each employee.

7. Seud out completed forms "Uverseas Date Sheets" and request they be signed & returr

4. Send out new Special Funds voucher form «nd instructions for payment of salary
and L&G after <0 October 1946, -

9. Instruct field with respect to final Vouchered payments and. liguidation of
vouchered obligations, notations of dermination to be inserted on final payrollis et

10. Other instructions regarcing personnél and Finance activities under CIG which
will be sufficient to guide fieid offices until detailed CIG policies and
instructions are sent out.
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